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1. Start or Join a Microsoft Teams meeting.  

 

2. Select Show Conversation  

  

3. Select More options   

 

4. Search and Select Polly   

  

How to create a poll in Microsoft Teams 
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5. Select Add  
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6. Select Create New Polly  

 

  

  

7. Select any options you have for your poll.  

▪ Single Question – if your poll only has one question.  

▪ Multiple Question – if your poll has multiple questions.  

▪ Audience – where the poll will be sent.  

▪ Recurring – if you want your poll to be sent more than once.  

▪ Reminder – sends a reminder to all participants that have not completed 

the poll.  
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