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1. Go to https://miro.com/ 

2. Select Log in 

 
 

3. Select New Board 

 
 

4. Select Create a Shared Board 

 
5. Customize Miro Board 

 
1 – Takes you back to dashboard 

2 – Rename the Miro board 

3 – marks as favorite in dashboard 

4 – exports Miro board 

Introduction to Miroboard 
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5 – Undo actions  

6 – Redo actions that were undone 

 

 

 
 

 

1 – Toggles the Select tool 

2 – Sample Templates  

3 – Text box tool 

4 – Sticky Note tool 

5 – Shapes tool 

6 – Connection line tool 

7 – Pen Tool  

8 – Comment tool 

9 – Frames tool 

10 – Upload tool 

11 – Additional apps  
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Expand the >> at the bottom left of the miro board 

 
 

 
1 – Brings up list of frames on the miro board and allows you to go to 

jump to them. 

2 – Allows you to enter presentation mode 

3 – Opens a comments tab 

4 – Opens a live chat system on the miro board 

5 – opens a tab that shows all the cards on the miro board 

6 – Screen sharing tool 

7 – Voting tool (paid access) 

8 – Video chat tool (paid access) 

9 – Timer tool (paid access) 

10 – Shows most recent actions done on the miro board. 

mailto:cadrim.americas@ifrc.org
mailto:cadrim.americas@ifrc.org


cadrim.americas@ifrc.org  

 

cadrim.americas@ifrc.org 

Public 

11 – minimizes the tool bar 

 

 
1 – Enters fullscreen mode 

2 – Pins map 

3 – Fit to screen 

4 – Zooms out 

5 – Zooms in 

6 – Displays current zoom % 

 

 

 
1 – Toggles display of presenter’s cursor 

2 – Owner of the miro board 

3 – Sharing options 

4 – Settings for the miro board 

5 – Guides 
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6 – Feed 

7 – Search bar 

8 – Notes 

 

Sharing Options 

 
1 – Copies invite link for board/team members 

2 – Permissions for people that access through the board/team 

member’s link 

3 – Permissions for team members 

4 – Permissions for people that access the miro board through the board 

link 

5 – Copies board link 

NOTE: Board and Team invite link requires users to log into miro board while 

board link gives users immediate access to the miro board. Also, board link 

permissions for free access version only allows users to view the board. 
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 Miro Settings 

  

 

 

1 – Allows you to follow threads on the miro 

board 

2 – Shows a list of all the shortcuts 

3 – Allows you to change the navigation mode 

4 – Allows you to snap objects together 

5 – Displays a grid on the miro board 

6 – Allows you to change the start view when 

you join the miro board 

7 – Toggles display of the collaborators’ cursors 

8 – Shows apps that can be integrated into the 

board 

9 – Opens API documentation 

10 – Opens account settings 
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6. Select Lock to lock items so they can’t be moved 

 
 

7. Share Link when completed 
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