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1. Go to https://kahoot.com/business-u/ 

 

2. Select Log in 

 
 

3. If you are using a free access account, you will be prompted to upgrade 

but you can skip this by Selecting Continue with basic kahoot! 

 
 

4. Select Create 

 

Introduction to Kahoots 
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5. Select New Kahoot 

 
6. Select Question type 

 
NOTE: With the free access version you can only select between 2 different question 

types. 
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NOTE: You can upload an image that will be displayed with the question if you select 

upload image. 

 

 

 

 
NOTE: You can upload an image that will be displayed with the question if you select 

upload image. 

Option Selected for Quiz 
 

 

Option Selected for True and False 
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Time Limit – Allows you to change how long the audience has to answer 

the question. 

Points – Allows you to change how much points a question is worth. 

Answer options – Allows you to change a question from single select to 

multiselect answer options. 

Delete – Allows you to delete the slide selected. 

Duplicate – Allows you to make a copy of the selected slide. 

NOTE: Points and answer options can only be changed with premium access. 

  

Question Settings 
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7. Select Add Question and Repeat Step 6 until completed 

 
 

8. Once completed you can rename the kahoot! by selecting Settings 
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Title – Enter kahoot title. 

Description – enter a description of the kahoot. 

Save to – Allows you to change where the kahoot is saved. 

Language – Allows you to change the language of the kahoot. 

Branding – Allows you to add branding to the kahoot. 

Visibility – Allows you to change who can see the kahoot. 

Lobby music – Allows you to change the music played in the lobby 

Lobby video – Allows you to play a youtube video in the lobby. 

 

 

 

How to make a poll in Zoom 
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9. Select Done 
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Test this kahoot – Allows you to test the kahoot with a fake audience. 

Play now – Allows you to present the kahoot right away. 

Share it with others – Allows you to share the kahoot for others to use. 

NOTE: Max player limit for presenting a kahoot! is 3 players. 

 

10. Select Done 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

How to make a poll in Zoom 
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1. Go to https://kahoot.com/business-u/ 

 

2. Select Log in 

 
 

3. If you are using a free access account, you will be prompted to upgrade 

but you can skip this by Selecting Continue with basic kahoot! 

 
 

4. Select Library 

 

How to Present an already created Kahoot! 
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5. Select Play on the Kahoot! you want to present 

 

 

6. Select Present if you want to play with a live audience. 
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7. Select Classic if you want each person to play on their own devices or 

Select Team mode if you want teams answering on the shared device in 

their team. 

 

8. Share the Game Pin and instructions with the audience. 

 

9. Select Start when everyone has joined 

 

NOTE: You can lock the room so that no one else can join by selecting the lock 

icon next to start. 
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1. Select Assign 

 
 

 

 

 

 

 

 

 

 

 

 

 

How to Assign a Poll 
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2. Assign the End Date for the kahoot 

 
 

Question timer – Allows you to turn off the timer for each question. 

Randomize answer order – Displays different answer order for each 

player. 

Nickname generator – Gives the player random names instead of them 

creating one themselves. 

 

3. Share the Game pin or the URL link with the players 

 

NOTE: Max players is 10 and you can also Change deadline, End Now or Play 

yourself. 
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