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1. Start instant or scheduled meeting. 

 

2. Click Share Screen 

 

 

3. Select Whiteboard and then click Share. 

 

 

 

 

 

How to use a Whiteboard in Zoom 
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1. Select View Options at the middle top of the screen 

 

2. Select Annotate 

 

 

 
• Select – Allows you to move around a single drawing or a group of 

drawings. 

• Text – Allows you to add text to the whiteboard. 

• Draw – Allows you to draw and change what you are drawing 

with. 

• Stamp – Allows you to add a variety of stamps on the whiteboard. 

• Spotlight – Allows you to show others where your cursor is on the 

whiteboard. 

• Eraser – Allows you to delete drawings on the whiteboard. 

• Format – Allows you to change color and size of the current 

selected annotation. 

How to let the Audience use the Whiteboard 
 

 

Annotation Tools 
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• Undo – Allows you to undo the last drawing made on the 

whiteboard. 

• Redo – Allows you to redo the last drawing that was deleted. 

• Clear – Allows you to delete all drawings, my drawings or viewer 

drawings. 

• Save – Allows you to save the whiteboard as an image or pdf file. 
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